
 

PERSONAL INCOME TAX RETURN CHECKLIST 
We request your co-operation in providing your information by April 17, 2026 to meet the April 30, 2026 filing 
deadline. Please complete a separate checklist for spouse and/or dependants if necessary. 

  
 

 
 
CLIENT NAME: 
 

Address and telephone same as last year? 
(Y/N) 
If no: 

 New address: 

 Telephone: 

 Email: 

 Date of birth (if new client): 

 Date of death (if applicable): 

 Request copy of: 

□ Estate Checklist 

□ Executor Considerations 

 
CLIENT COPY OF TAX RETURN 
Please indicate preferred printing method. If you 
select electronic only, receive $25 off your 
invoice (per return). 
 Electronic only 
 Paper only 
 Both 
 
CRA ONLINE MAIL SERVICES 
How do you with to receive your correspondence 
from the CRA? 

 Electronically through CRA online 
 Regular mail 

 
CITIZENSHIP  
 Canada 
 United States 
 Other: 
 US Green Card Holder 

 
FOREIGN AFFILIATE 

 Do you own shares in a foreign corporation 
that is not publicly traded? (Y/N) 

 
FIRST HOME SAVINGS ACCOUNT 
 Opened your 1st FHSA in 2025? (Y/N) 
 Contributed funds to a FHSA? (Y/N) 
 Withdrew funds from a FHSA? (Y/N)? 
 
 

 
 
 
 
 
SPOUSE / DEPENDANTS 

 Are we filing tax returns for your 

spouse/dependants? (Y/N) 

 If spouse filing separately, net income     

(line 236): 

 How many dependants do you have? 

 If new child(ren) are born in 2025: 

o Name(s): 

o Birthdate(s): 

 
FOREIGN PROPERTY 

 Foreign property with total cost in excess of 
$100,000 CDN? (Y/N) 

Check all that apply 
 Funds held outside Canada 
 Shares of non-resident corporations (other 

than a foreign affiliate) 
 Indebtedness owned by non-resident 
 Interest in non-resident trusts 
 Real property outside Canada 
 Other property outside Canada 
 Property held in an account with a Canadian 

registered securities dealer or Canadian 
trust company 

 
Principal residence sold during the year? (Y/N) 
If yes: 

 Address: 

 Proceeds: 

 Cost of property if it was not your Principal 
Residence during your entire period of 
ownership: 

 Date of acquisition (yyyy/mm/dd): 

 # years of Principal Residence Exemption: 

 Has the property ever been used as a rental 
property? (Y/N) 

 
 
 
 



 

PERSONAL INCOME TAX RETURN CHECKLIST 
We request your co-operation in providing your information by April 17, 2026 to meet the April 30, 2026 filing 
deadline. Please complete a separate checklist for spouse and/or dependants if necessary. 

  
 

 
EMPLOYMENT INCOME 
 T4 / W2 
 T4PS (Employee profit sharing plan 

payments / allocation) 
 Tips and gratuities, etc 
 T4E (Employment insurance benefits) 
 
SELF EMPLOYMENT INFORMATION 
 Business income and professional fees 
 Business expenses 
 Amounts relating to home office and/or 

automobiles 
 Are we preparing your GST return? (Y/N) 
 
RENTAL INCOME AND EXPENSES 

Property address: 

Gross rental income: 

 Is rental short-term (rental period less than 
90 days): (Y/N) 

 Rental complies with local regulations? (Y/N) 

 Days rented in 2025: 

 Personal use days in 2025: 

Rental expenses incurred (please provide 
details): 
 Property taxes 
 Mortgage interest 
 Repairs & 

maintenance 

 Advertising 
 Insurance 
 Utilities 
 Other 

 
CAPITAL DISPOSITION OF PROPERTY 
 Securities – capital gains/losses  
 Cryptocurrency transactions (Bitcoin etc.) 
 Real Estate – Original purchase and 2025 

sale documents 
 
OTHER INCOME 
Pensions and other income 
 T4A 
 T4A(OAS) 
 T4A(P) 
 US Social 

Security 

 T4RSP 
 T4RIF 
 T4FHSA 
 Other Foreign 

Pension / Retirement 
Income 

 
 
 

 
Interest, dividends, and other 
 T3 
 T5 
 Scholarships, 

bursaries 
 Spousal support 

 Other income 
(director’s fees etc.) 

 Foreign investment 
income 

 
DEDUCTIONS, CREDITS, AND EXPENSES 
 RRSP contributions made in 2025 and first 

60 days of 2026 
 RRSP Home Buyer’s Plan and Lifelong 

Learning Plan 
 Union, professional or like dues 
 Moving expenses (include reimbursements 

by employer) 
 Child care expenses  
 Investment counsel fees 
 T2202 – Tuition tax credit and/or student 

loan interest 
 T2201 – Disability credit certificate form 
 Medical expenses paid in 2025 and 

unclaimed in 2024 
 Charitable donation and/or political 

contributions receipts made in 2025 
 Donations made in Jan/Feb 2025 
 CDN installment payment receipts for 2025 

income taxes 
 Employment expenses and/or apprentice 

tools 
 BC residential rental expenses (rented for a 

minimum of 6 months within the calendar 
year) 

 
FOR US TAX FILING ONLY 
 Foreign bank account information 
 Purchase and sale dates of security 

dispositions 
 TFSA/FHSA/RESP statements for the year 
 Corporate financial statements and tax 

return for non-US companies with at least 
10% ownership 

 Gifts made in the year (any $ spouse, or 
>$19K USD to others) 

 Distributions received from a non-US trust 
 US Federal and State Estimated tax 

payment receipts for 2025 income taxes 
 U.S. Visa Type: 

 IP PIN: 


